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Approval of Meeting 8 Minutes – 

Dean moved to accept the minutes, Donna seconded, the team agreed.  Meeting 9 minutes were approved.

Announcements –
Fred took the SharePoint DVD course provided by the library and said it is a very useful tool.  Mary Beth stated that Bob is continuing to work on the data dictionary and a test location as well as cleaning the files and placing them into a central location.  Bob added that he can give a presentation at the next meeting to show where he is at with the dictionaries.  He currently has the Banner data, beginning with Fall 2006, entered, and is working on the older VISTAS files.
Lori reported that purchase request for the hardware was being processed.  Omar and Rajaa are both going to trainings over the next two weeks for programming and SQL training, respectively.  Fred asked Omar if he would give a quick presentation on how comfortable he feels regarding the Intranet and/or if he discovered something the team should know at the training.
ACTION: Bob will give a presentation about the status of the data dictionary/warehouse.

ACTION: Omar will give a presentation about the training he will be attending.
Demonstration and Discussion on Travel and IPR Processes with SharePoint—

Rajaa attended SharePoint training in August and thought it was a great experience.  The training covered planning, design, configuring installation and updating servers with the SQL servers.  The instructor of the training stressed the importance of planning.  Other important issues are security for multiple users, user permissions, and who will be in charge of designating permissions.
Rajaa discussed how DACC currently handles IPRs stating that the data is stored locally, and an Access database is put on to an individual’s PC.  If something were to happen, such as the main database crashing, all the data could lost.  With SharePoint, Access databases can be tied in and linked with the SQL server.
Rajaa showed the team the default page of SharePoint after logging in and said that the page can be customized to meet our needs.  She said she added the ‘STAFF’ tab to the default tabs as an example.  Fred asked if the IPRs stayed electronic or if they were also printable.  Rajaa said forms and documents can be printed.  Rajaa also explained that the creator of the IPRs will be able to track the approvals, and if the approver denies the request, the form will be sent back to the creator, otherwise the form will move on to the next approver.

The power point presentation Rajaa created is available on our Intranet site under our last meeting date, September 18.

ACTION: The team will discuss who will be in charge of various projects at the next meeting.
SharePoint Training Customized for Team –

Donna and Robert evaluated several books on SharePoint and found that the best and most user-friendly book is the Microsoft textbook, Windows SharePoint Services 3.0, and Windows SharePoint Designer 2007.  The main textbook is available for $16 on Amazon.com, and both are available together for $24.  Donna said you do not need SharePoint to work with the textbook, but do need it for SharePoint Designer.  Donna also stated the book suggests things that can be done that may not have been thought of, and are easy to do.  The book provides an idea of what SharePoint is and how to work with it.  Donna said it is possible to set up a virtual machine in lab 214 and make it accessible from the outside and people can run it from home.  

The team then discussed possible training options, including: online course, weekend course, or mini-session.  Susan and Donna both like the idea of meeting together as a group, that way if anyone has questions there will be someone there to answer.  Fred liked the idea of an online course, as well, so team members can work at their own pace.  Fred reiterated that the SharePoint DVD on reserve at the library is also an effective tool and will help the team get thinking about what they might want to do. 
DACC Active Directory & Discussion on Defining Roles/Authorizations 
Lori discussed the overall view and purpose of the active directory.  She said it is a hierarchical structure of specialized databases that can be queried for information.  The active directory has account listings of users and computers, which include the individual’s description, office, email, etc.  Fred asked if the process of inputting this information is manual, and Lori stated yes.  Kelly asked if part time staff and faculty are represented in the active directory, and Lori replied that a generic term is used for part-time employees.  Lori said within SharePoint, there is a setting for “member(s) of” so an individual can be added to a group, i.e. Personnel will tell Computer Support the details of a new position and Loretta then will take the information and create an account.  Donna stated that Microsoft recommends inputting data by hand.  Fred asked about position numbers and Lori stated that these numbers are used in Cognos, and may be able to be utilized with SharePoint.  
Lori also stated that a current security problem is that Computer Support is not currently notified when people leave.  She said that most ‘hacks’ occur by personnel who has left an organization but still has access.  Mary Beth stated she could request Cognos information from Human Resources for terminated employees and merge a list of names and Banner numbers to create a report for Computer Support on a regular basis.  Lori said the report would be a bit overkill if done daily, and Donna suggested if an account hasn’t been accessed in a 5 days, the account could be investigated.  Fred asked Leah to send an email out to the team members asking for their concerns regarding security.  Lori and Mary Beth both agreed the decision to terminate an account should not be left to Computer Support.
Fred stated the team work should on what needs to be done, and what the issues are in all systems and security so Dr. Huerta can get an idea of what is necessary for the Intranet.  Mary Beth reiterated that Computer Support needs to know who the active and inactive employees are.  Marco agreed and requested that in addition to who is inactive, they also need to know when they left, how long the account should be activated after leaving, and so on.  
ACTION: Leah will send an email out to the team members asking for their issues/comments regarding security.
Determine when we will meet again—
Fred asked if the team agreed to meeting once a month and the members agreed that was a good idea.  The team agreed to meet in a month.  Fred then asked at what point should the team go to a larger audience, and Susan suggested this occur after 5 or 6 test projects have been done.  Mary Beth said the tests should be done by next summer.  
Fred asked the team if they felt comfortable regarding where the committee is now and the direction the team is going and all agreed.  Lori stated she feels the team is making progress.  Fred reminded the team this is a 4 year process.  Kim asked if the team should have a ‘go live’ date, and Mary Beth suggested the team try to have something to show at next fall’s convocation.
Meeting adjourned at 11:55am.
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