 Intranet Development Action Team
July 29, 2009
http://dabcc.nmsu.edu/intranet/
Attendees:

Dean Thompson, Omar Carrillo, Fred Lillibridge, Leah Bollschweiler, Mary Beth Worley, Rajaa Shindi, Lori Allen, Oscar Quintela, Bob Deitner, Don Martinez, Robert Doyle, Sandy Katayanagi, Donna Saulsberry, Hiranya Roychowdhury
Members not in attendance:

Gloria Dominguez, John Paulman, Gladys Chairez, Ricci Marie Montes, David Pearse, Marco Hernandez, Kim Seifert, Ben Altamirano, Joyce Bradley, Susan Wood, Tammy Welch, Ike Ledesma, Lydia Bagwell, John Walker
Fred Lillibridge- Chair

Mary Beth Worley - Co-Chair

Dean Thompson- Co-Chair

Omar Carrillo - Co-Chair

Leah Bollschweiler - Administrative Support_________________________________________________

Approval of Meeting 8 Minutes – 

Dean moved to accept the minutes, Mary Beth seconded, the team agreed.  Meeting 8 minutes were approved.

Announcements –
Fred thanked the committee members for coming.  He stated Bob Deitner is making progress and settling in, and Mary Beth said Bob has started the data dictionary which will be ready to edit soon.  
Fred asked Lori for an update on Intranet equipment, and Lori said they are currently working on quotes.

Sub-Teams –
Leah asked the team to look over the handout showing which team members had signed up for a sub-team.  Lori had a correction.  Leah agreed to resend the email again for those who hadn’t yet signed up for a sub-team.
ACTION: Leah will resend an email to team members to sign up for a sub-team, and update the committee at the next meeting.
Presentation and Discussion of Different Levels of Training for SharePoint – 

Omar discussed various training opportunities offered for SharePoint.  He indicated that most training available is for end users.  Training for administrators is more limited and most are found in large text books and are difficult to understand.  Omar discussed training offered by Microsoft and “Lynda.com”, which was the best resource he found.  Donna said her department has a security lab with an open server and also has access to SharePoint trainings for just the cost of the textbook.  Donna said she would be willing to go through and customize a course that will be tailored to the team’s needs.  Donna indicated that the course can be revised to address other training needs as they develop.  Robert agreed to help.  Dean said the library has a training DVD available for SharePoint, and will get a few more copies, and put these on reserve for team members.  Rajaa is scheduled to attend a class focused on the administrative side of training for SharePoint, and will discuss what she learned at the next meeting. 

 ACTION: Donna and Robert will create a customized training for SharePoint for the team and present it at the next meeting.

ACTION: Dean will acquire 3 more copies of the SharePoint training DVD and put them on reserve at the main campus and EMC libraries for the team.

ACTION: Rajaa will discuss what she learned at the SharePoint training geared toward administrative users of SharePoint.

Demonstration and Discussion on Travel and IPR Processes with SharePoint—

Rajaa demonstrated how SharePoint and the data warehouse will work together, as well as how SharePoint is already being used for travel and IPR forms.  She stated the main purpose of using SharePoint is to have one source for all of DACC’s documents, reports, etc.  She said that planning is the most important stage in the development process and takes the most time.  Oscar brought up a concern regarding making changes in the future, and how that will affect the current set up.  Rajaa stated there will be a testing environment on a virtual server, so changes can be tested before actually being deployed.  Authorization and access to various reports was brought up and Rajaa stated that, depending on the users’ authorization, they will either see or not see the reports, i.e. IPR’s.  She discussed using Microsoft InfoPath to create workflows, which is straightforward and easy to use.   Due to technical difficulties, Rajaa was not able to show the team everything and will do so at the next meeting.  
The team discussed security authorization and who decides who will get access to which resources.  Lori said, as of now, it depends on who owns the data, the data custodian.  Fred suggested that be a research question for our next meeting – “Who is/will be responsible for granting access for each level of the SharePoint database?”  

The team also discussed how authorization and access are established.  Rajaa stated that at present groups and sub-groups will be based on current DACC active directory.  The team will discuss how roles could be defined to help with the process of setting up groups and sub-groups.  

ACTION: Rajaa will demonstrate more of SharePoint travel and IPR forms at the next meeting. 
ACTION:  The team will discuss research question: “Who is/will be responsible for granting access for each level of the SharePoint database?”  
ACTION:  The team will discuss how roles/authorizations will be defined to help with the process of setting up groups and sub-groups.

ACTION: Computer Support will discuss the DACC active directory and how the fields are defined.

General Discussion –

The team decided that there is no need for Oscar to set up an additional sub-team because the team’s training needs were addressed in Omar’s presentation and will be further refined by Donna and Robert’s SharePoint training model.  
Fred asked that updates be given at the next meeting about equipment purchase status and team member activities related to the Intranet.  Fred then thanked the team members for their participation, and those who presented, and stated he is pretty excited about the progress that the team has made.  
Determine when we will meet again—
The next meeting will be sometime in the second week of September.
Meeting adjourned at 11:45am.
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