 Intranet Development Action Team
March 4, 2009
Attendees:

Ben Altimirano, David Pearse, Dean Thompson, Marco Hernandez, Omar Carrillo, Susan Wood, Lori Allen, Fred Lillibridge, Leah Bollschweiler, Oscar Quintela, John Walker, Sandy Katayanagi, Tammy Welch, Mary Beth Worley, Donna Saulsberry 
Members not in attendance:

Joyce Bradley, Don Martinez, Gloria Dominguez, John Paulman, Gladys Chairez, Hiranya Roychowdhury, Ike Ledesma, Kim Seifert, Ricci Marie Montes, Lydia Bagwell, Robert Doyle, Rajaa Shindi 
Fred Lillibridge- Chair

Mary Beth Worley - Co-Chair

Dean Thompson- Co-Chair

Omar Carrillo - Co-Chair

Leah Bollschweiler - Administrative Support_________________________________________________
Announcements –
Fred announced Omar was named as the action team co-chair from Computer Support.  He also has not had any other conversations with Dr. Huerta but added $3000 to his budget for contingencies related to the Intranet.  Fred brought up the Intranet site Omar created and asked Omar to do a brief demonstration.  Omar explained how to get into the Intranet using a user name and password.  He also explained how easy it is to add information and that people eventually using the Intranet will not need to know html, etc.  Users will be able to click and drop what they wish to post into a folder and it will pop it up on the Intranet site, without having to get computer support involved.
Fred asked Omar if there is a link to this page, Omar said he had not created one but he could.  The team agreed creating a link would be a good idea.  

ACTION: Omar will create a link to the Intranet site from the DACC site.
Approval of Meeting 4 Minutes – 

Dean moved to approve the minutes, Oscar seconded, and all agreed.  Meeting 4 minutes were approved.
DataNet/Student Tracker Demonstration Update—
Mary Beth talked with Mike Ellison from UNLV.  Mike doesn’t recommend that DACC take the software and force it to work for DACC’s needs - UNLV software is specific to their needs.  Mike said they could give DACC the application modules, but the data transfer would not be easy or smooth because of the difference in the way the data is set up.  UNLV is also using an older version of an SQL server and are currently in the process of updating their software.  
Mike also recommended having full time position to maintain the Intranet even after it is set up.  Christina Drumm and he both devote half of their time to maintenance of their Intranet.  Fred told the team he has gotten 4 applications for the part-time Analyst II position, who will work on the data warehouse, and is hopeful that someone will be hired.  
SharePoint Demonstration—

Marco demonstrated SharePoint 2007, under NMSU’s domain, and pointed out that because he was using NMSU’s account, he had to put in his user name and password.  If DACC were to purchase SharePoint, DACC would have its own domain and those working from a DACC computer would not have to type their user name and password.  SharePoint is consistent in that every page will be laid out the same, and it is customizable.  The left side of the page displays a menu, which can be added to, and also lists announcements.  Marco said the security in SharePoint is its best feature.  Only those given access can use it, and access is easy to set up.  An example is Computer Support giving IEP Office access, and then the IEP Office can give access to those they decide need it.  This gives the responsibility to the end user.
Marco stated that SharePoint has many capabilities ‘right out of the box’ and demonstrated a file he created in SharePoint for the DACC computer inventory.  Lori asked if it is possible to set SharePoint to update automatically from the SQL server, and Marco suggested making the data live in SharePoint, and then move the updated data outside of it.  Lori then asked how easy it would be to import SIF, or flat, files and Marco said it would be easier to convert the flat file into an Access document; Fred said it would be simple to do this.  Mary Beth asked where this information would be stored, and Marco replied it would be stored in the SQL server as binary code, which he says is faster and more secure.  
Sandy then asked if SharePoint has a tracking system for documents being shared, such as approvals under the ‘workflow’ application, and he said SharePoint will keep track of who has it and how long they have had it.  It would also give the document a time stamp, and display who modified the document and who created it.  

The team discussed setting up some accounts to for people to use in order to show the effectiveness of SharePoint.  

ACTION:  The team will send ideas to Leah on different ways to utilize the capabilities of SharePoint.
Samples of New Web Technologies—

Oscar discussed various web technologies starting with ‘del.icio.us,’ http://delicious.com/, a “social bookmarking service that allows users to keep, share, and discover the best of the web.”  The user finds bookmarks on specific sites and then creates tags for those.  He then showed the following video on social bookmarking. 
http://www.commoncraft.com/bookmarking-plain-english
Susan gave an example of how she uses folksonomy (collaborative tagging, social indexing or tagging) in her classes, so she can see their tags and what they are researching.  Oscar says using these Web 2.0 technologies saves times.  He then discussed Calais (http://www.opencalais.com/) which “is a rapidly growing toolkit of capabilities that allow you to readily incorporate state-of-the-art semantic functionality within your blog, content management system, website or application.”  Calais finds terms and creates metadata, associating content with related data.  When looking at a document, associated items show and links to the sections of the document where those terms are found.  Oscar said Calais is more powerful than ‘delicious.’   
Next Oscar discussed RSS (Really Simple Syndication, http://www.rssfeeds.com/what-is-rss.php) feeds and showed the following video.

http://www.commoncraft.com/rss_plain_english
First, a reader needs to be installed, such as Google Reader, then a connection needs to be established between the reader and favorite websites.  By subscribing to the various websites, updates will show automatically.
Susan asked if this will work with the Intranet as far as security, and Marco said it would and SharePoint has capability to work with these.  
Demonstration and discussion of SIF files—
Fred presented some of the student information files (SIF files).  These data come from Banner and Vistas.   He provided a handout that showed the available variables on the SIF.  He also reviewed degree and schedule file layouts.
Dr. Walker asked if this is the data that will be used with the data warehouse, Mary Beth said yes, and ultimately the IEP Office is looking for a better way to store data and make it more accessible.  
Determine when we will meet again—
The team agreed to meet in a month.
General discussion – 

Fred and Dean discussed the need for having an archivist meet with the group.  Dean suggested the team continue to concentrate on getting the main ideas figured out, then decide what to do regarding archives when more time permits.
Fred, Lori and Oscar discussed putting together a small project for SharePoint and Lori said she would set up a couple of accounts.  Mary Beth and Susan agreed to put together a project regarding English exit essays.

ACTION:  Lori will set up an account in SharePoint for Mary Beth to post exit essays for CCDM 105, CCDM110 and Engl111 courses; Susan will print these reports for each instructor to look over.
Meeting adjourned at 12:00pm.
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